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Figure 21

Set Display Name

New Name:  gcpuser@tele

Figure 22

Setting a “Participant’s Mood”

Both the Presenter and Participants can edit their Moods.
A Participant’s Mood is a helpful tool for situations such as
voting.

1. Select the drop-down menu for the Participant you
would like to edit

2. Select “Set Mood” (see figure 20)

3. Select between list of Moods

Changing Display Name

1. Select the drop-down menu for the Participant you
would like to edit

2. Select “Set Display Name” (see figure 21)

3. Enter your desired screen name, 12-character limit
(see figure 22)
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Removing a Participant

N Participants (3)

You can o
button 1. Select the drop-down menu for the Participant you

User 2 would like to remove

Chat Privately...
Make Presenter 2. Select “Remove From Meeting” (see figure 23)

Figure 23

[<B]
g
>
5]
S
(6]
(%2]
D
o0
=
=
©
=
(9p]
o
(@]
-—
=
(%]
[«B]
a
=
(%2]
=
o
[<B]
-
©
L=
wn

Exiting a SharePlus Session

" Participants (3)

User 1 There are two ways to end a SharePlus session:

Invite... 1. Select “End Meeting” in the Participants section’s

Take Control Back drop-down menu (see figure 24)

Set Display Name
Set Mood -OR -

End Meeting...
2. Close your SharePlus window

The Participants will be notified when the Presenter leaves

Figure 24 the SharePlus session (see figure 25)

Web Meeting N

The Presenter has left this session.
You can click " OK" or the Close button

to end this meeting.

Thank you for your participation!

Figure 25

Customer Support

1. Rapid Response Email: Click Here to send a question
directly to our Customer Support team
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